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AGREEMENT BETWEEN 
SAN DIEGO UNIFIED PORT DISTRICT 

and 
ABM BUILDING SERVICES, LLC 

for 
HVAC FULL SERVICE AND REPAIR 

AGREEMENT NO. 228-2016AC 

 
The parties to this Agreement are the SAN DIEGO UNIFIED PORT DISTRICT, a public 

corporation (District) and ABM BUILDING SERVICES, LLC. a California  Limited 

Liability Company (Service Provider).  The parties agree to the following: 

 
1. SCOPE OF SERVICES.  Service Provider shall furnish all technical and 

professional labor, and materials to satisfactorily comply with Attachment A, 

Scope of Services, attached hereto and incorporated herein, as requested by 

District. Service Provider shall keep the Executive Director of the District or their 

designated representative informed of the progress of said services at all times. 

 
2. TERM OF AGREEMENT.  This Agreement shall commence on February 1, 2017 

and shall terminate on December 31, 2019, subject to earlier termination as 

provided below. 

 
3. COMPENSATION. For performance of services rendered pursuant to this 

Agreement and as further described in Attachment B, Compensation and 

Invoicing, attached hereto and incorporated herein; District shall compensate 

Service Provider based on the following, subject to the limitation of the maximum 

expenditure provided herein: 

 
a. Maximum Expenditure. The maximum expenditure under this Agreement 

shall not exceed $451,607.84.  Said expenditure shall include without 

limitation all sums, charges, reimbursements, costs and expenses 

provided for herein.  Service Provider shall not be required to perform 

further services after compensation has been expended.  In the event that 

the Service Provider anticipates the need for services in excess of the 

maximum Agreement amount, the District shall be notified in writing 
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immediately. District must approve an amendment to this Agreement 

before additional fees and costs are incurred.  

  
b. Payment Procedure. For work performed on an hourly basis, Service 

Provider agrees to assign the person with the lowest hourly rate who is 

fully competent to provide the services required.  If Service Provider finds 

it necessary to have work, which would usually be performed by personnel 

with a lower rate, performed by personnel paid at the higher hourly rate, 

Service Provider shall nevertheless, bill at the lower rate.  

 
c. Progress Documentation.  Service Provider shall provide District 

progress reports in a format and on a schedule as District directs.  

Progress reports shall include a description of work completed, cumulative 

dollar costs incurred, anticipated work for the next reporting period, 

percentage of work complete, and the expected completion date for 

remaining work.  The report shall identify problem areas and important 

issues that may affect project cost and/or schedule.  The report shall 

present actual percent completion versus planned percent completion. 

 
d. Additional Services; Task Authorizations  
 

(1) Additional services may be required for the completion of the 

services specified in this Agreement.  For performance of Additional 

Services, District shall compensate Service Provider using the 

terms and conditions in Attachment B, Compensation and 

Invoicing.  With Additional Services the maximum amount of this 

agreement shall not exceed $451,607.84. If Additional Services are 

required, they shall be undertaken by Service Provider only upon 

issuance of a Task Authorization (TA), Exhibit A, attached hereto 

and incorporated herein, for said services.   

 

(2) An estimate of the level of effort shall be submitted to the District 

and negotiated for each Task Authorization.  Pricing of each Task 

Authorization shall be governed by the cost and pricing information 
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attached hereto and made a part of this Agreement as Attachment 

B, Compensation and Invoicing.  

 
(3) A Task Authorization shall not be considered effective until the 

Task Authorization form has been signed by District.   

 
(4) Service Provider shall bill for Additional Services in accordance with 

the terms of payment, including the documentation required in this 

Agreement.  In addition, invoices for Additional Services shall cite 

the appropriate Task Authorization (TA) number. 

 
4. RECORDS 

 

a. Service Provider shall maintain full and complete records of the cost of 

services performed under this Agreement.  Such records shall be open to 

inspection of District at all reasonable times in the City of San Diego and 

such records shall be kept for at least three (3) years after the termination 

of this Agreement.  

 
b. Such records shall be maintained by Service Provider for a period of three 

(3) years after completion of services to be performed under this 

Agreement or until all disputes, appeals, litigation or claims arising from 

this Agreement have been resolved, whichever is later. 

  
c. Service Provider understands and agrees that District, at all times under 

this Agreement, has the right to review project documents and work in 

progress and to audit financial records, whether or not final, which Service 

Provider or anyone else associated with the work has prepared or which 

relate to the work which Service Provider is performing for District 

pursuant to this Agreement regardless of whether such records have 

previously been provided to District.  Service Provider shall provide District 

at Service Provider’s expense a copy of all such records within five (5) 

working days of a written request by District.  District’s right shall also 

include inspection at reasonable times of the Service Provider’s office or 

Page 3 of 63



   

Agreement No. 228-2016AC / RFP No. 16-22AC  Page 4 of 18                        
Service Provider: ABM Building Services, LLC. 
Requesting Department: General Services 

facilities, which are engaged in the performance of services pursuant to 

this Agreement.  Service Provider shall, at no cost to District furnish 

reasonable facilities and assistance for such review and audit.  Service 

Provider’s failure to provide the records within the time requested shall 

preclude Service Provider from receiving any compensation due under 

this Agreement until such documents are provided. 

  
5. SERVICE PROVIDER’S SUB-CONTRACTORS   

 

a. It may be necessary for Service Provider to sub-contract for the 

performance of certain technical services or other services for Service 

Provider to perform and complete the required services; provided, 

however, all Service Provider’s sub-contractors shall be subject to prior 

written approval by District.  The Service Provider shall remain responsible 

to District for any and all services and obligations required under this 

Agreement, whether performed by Service Provider or Service Provider’s 

sub-contractors.  Service Provider shall compensate each Service 

Provider’s sub-contractors in the time periods required by law.  Any 

Service Provider’s sub-contractors employed by Service Provider shall be 

independent Service Providers and not agents of District.  Service 

Provider shall insure that Service Provider’s sub-contractors satisfy all 

substantive requirements for the work set forth by this Agreement, 

including insurance and indemnification. 

 
b. Listed below are the firms that the District has approved as Service 

Provider’s sub-contractors to provide services under this Agreement: 

 
  NAME  OF FIRM   TYPE OF SERVICES PROVIDED 

  Crest Industrial Services  Water Treatment  

 
c. Service Provider shall also include a clause in its Agreements with Service 

Provider’s sub-contractors which reserves the right, during the 

performance of this Agreement and for a period of three (3) years 
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following termination of this Agreement, for a District representative to 

audit any cost, compensation or settlement resulting from any items set 

forth in this Agreement.  This clause shall also require Service Provider’s 

sub-contractors to retain all necessary records for a period of three (3) 

years after completion of services to be performed under this Agreement 

or until all disputes, appeals, litigation or claims arising from this 

Agreement have been resolved, whichever is later. 

 

6. COMPLIANCE 
 
a. In performance of this Agreement, Service Provider and Service 

Provider’s sub-contractors shall comply with the California Fair 

Employment and Housing Act, the American with Disabilities Act, and all 

other applicable federal, state, and local laws prohibiting discrimination, 

including without limitation, laws prohibiting discrimination because of age, 

ancestry, color, creed, denial of family and medical care leave, disability, 

marital status, medical condition, national origin, race, religion, sex, or 

sexual orientation. Service Provider shall comply with the prevailing wage 

provisions of the Labor Code, and the Political Reform Act provisions of 

the Government Code, as applicable.  

 
b. Service Provider shall comply with all Federal, State, regional and local 

laws, and district Ordinances and Regulations applicable to the 

performance of services under this Agreement as exist now or as may be 

added or amended. 

  
7. INDEPENDENT ANALYSIS.  Service Provider shall provide the services 

required by this Agreement and arrive at conclusions with respect to the rendition 

of information, advice or recommendations, independent of the control and 

direction of District, other than normal contract monitoring provided, however, 

Service Provider shall possess no authority with respect to any District decision. 

 
8. ASSIGNMENT.  This is a personal services Agreement between the parties and 

Service Provider shall not assign or transfer voluntarily or involuntarily any of its 
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rights, duties, or obligations under this Agreement without the express written 

consent of Executive Director (President/CEO) of District in each instance. 

 
9. INDEMNIFY, DEFEND, HOLD HARMLESS 

 
a. Duty to Indemnify, duty to defend and hold harmless.  To the fullest 

extent provided by law, Service Provider agrees to defend, indemnify and 

hold harmless the District, its agents, officers or employees, from and 

against any claim, demand, action, proceeding, suit, liability, damage, cost 

(including reasonable attorneys’ fees) or expense for, including but not 

limited to, damage to property, the loss or use thereof, or injury or death to 

any person, including Service Provider’s officers, agents, subcontractors, 

employees, (“Claim”), caused by, arising out of, or related to the 

performance of services by Service Provider as provided for in this 

Agreement, or failure to act by Service Provider, its officers, agents, 

subcontractors and employees.  The Service Provider’s duty to defend, 

indemnify, and hold harmless shall not include any Claim arising from the 

active negligence, sole negligence or willful misconduct of the District, its 

agents, officers, or employees. 

 
b. The Service Provider further agrees that the duty to indemnify, and the 

duty to defend the District as set forth in 9.a, requires that Service 

Provider pay all reasonable attorneys’ fees and costs District incurs 

associated with or related to enforcing the indemnification provisions, and 

defending any Claim arising from the services of the Service Provider 

provided for in this Agreement.  

 
c. The District may, at its own election, conduct its defense, or participate in 

the defense of any Claim related in any way to this Agreement.  If the 

District chooses at its own election to conduct its own defense, participate 

in its own defense or obtain independent legal counsel in defense of any 

Claim arising from the services of Service Provider provided for in this 

Agreement, Service Provider agrees to pay all reasonable attorneys’ fees 

and all costs incurred by District. 
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10. INSURANCE REQUIREMENTS 

 
a. Service Provider shall at all times during the term of this Agreement 

maintain, at its expense, the following minimum levels and types of 

insurance: 

 
(1) Commercial General Liability (including, without limitation, 

Contractual Liability, Personal Injury, Advertising Injury, and 

Products/Completed Operations) coverages, with coverage at least 

as broad as Insurance Services Office Commercial General Liability 

Coverage (occurrence Form CG 0001) with limits no less than one 

million dollars ($1,000,000) per Occurrence and two million dollars 

($2,000,000) Aggregate for bodily injury, personal injury and 

property damage. 

 
(a) The deductible or self-insured retention on this Commercial 

General Liability shall not exceed $5,000 unless District has 

approved of a higher deductible or self-insured retention in 

writing. 

 
(b) The Commercial General Liability policy shall be endorsed to 

include the District; its agents, officers and employees as 

additional insureds in the form as required by the District.  

An exemplar endorsement is attached (Exhibit F, Certificate 

of Insurance, attached hereto and incorporated herein). 

 
(c) The coverage provided to the District, as an additional 

insured, shall be primary and any insurance or self-

insurance maintained by the District shall be excess of the 

Service Provider’s insurance and shall not contribute to it. 

 
(d) The Commercial General Liability policy shall be endorsed to 

include a waiver of transfer of rights of recovery against the 

District (“Waiver of Subrogation”).  
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(2) Commercial Automobile Liability (Owned, Scheduled, Non-Owned, 

or Hired Automobiles) written at least as broad as Insurance 

Services Office Form Number CA 0001 with limits of no less than 

one million dollars ($1,000,000) combined single limit per accident 

for bodily injury and property damage. 

 
(3) Workers’ Compensation, statutory limits, is required of the Service 

Provider and all sub-consultants (or be a qualified self-insured) 

under the applicable laws and in accordance with “Workers’ 

Compensation and Insurance Act”, Division IV of the Labor Code of 

the State of California and any Acts amendatory thereof. 

Employer’s Liability, in an amount of not less than one million 

dollars ($1,000,000) each accident, $1,000,000 disease policy limit 

and $1,000,000 disease each employee.  This policy shall be 

endorsed to include a waiver of subrogation endorsement, where 

permitted by law. 

 

(a)  Where the work is near navigable water, proof of United 

States Longshoremen & Harbor Workers’ Act (USL&H) 

coverage will apply for any employees covered by the act.   

Contractor can either provide proof of coverage or evidence 

from the Division of Longshore and Harbor Workers’ Office 

that this project falls outside of the USLH site/status test. 

 
 (4) Professional Liability insurance in the amount of $1,000,000 per 

claim and $1,000,000 aggregate. 

 
 (a) At the end of the agreement period, Consultant shall 

maintain, at its own expense, continued Professional Liability 

insurance of not less than five (5) years, in an amount no 

less than the amount required pursuant to this Agreement. 
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(b) Alternately, if the existing Professional Liability is terminated 

during the above referenced five-year period, Consultant 

shall maintain at its own expense, “tail” coverage in the 

same minimum amount as set forth in this paragraph. 

 
(c) All coverages under this section shall be effective as of the 

effective date of this Agreement or provide for a retroactive 

date of placement that coincides with the effective date of 

this Agreement. 

 
(5) Umbrella or Excess Liability insurance with limits no less than one 

million dollars ($1,000,000) per occurrence and aggregate.  This 

policy must provide excess insurance over the same terms and 

conditions required above for the General Liability, Automobile 

Liability and Employer’s Liability policies. 

 
b. Service Provider shall furnish District with certificates of insurance 

coverage for all the policies described above upon execution of this 

Agreement and upon renewal of any of these policies.  A Certificate of 

Insurance in a form acceptable to the District, an exemplar Certificate of 

Insurance is attached as Exhibit F and made a part hereof, evidencing the 

existence of the necessary insurance policies and endorsements required 

shall be kept on file with the District.  Except in the event of cancellation 

for non-payment of premium, in which case notice shall be 10 days, all 

such policies must be endorsed so that the insurer(s) must notify the 

District in writing at least 30 days in advance of policy cancellation. 

Service Provider shall also provide notice to District prior to cancellation 

of, or any change in, the stated coverages of insurance.   

 
c. The Certificate of Insurance must delineate the name of the insurance 

company affording coverage and the policy number(s) specifically 

referenced to each type of insurance, either on the face of the certificate 

or on an attachment thereto.  If an addendum setting forth multiple 
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insurance companies or underwriters is attached to the certificate of 

insurance, the addendum shall indicate the insurance carrier or 

underwriter who is the lead carrier and the applicable policy number for 

the CGL coverage. 

 
d. Furnishing insurance specified herein by the District will in no way relieve 

or limit any responsibility or obligation imposed by the Agreement or 

otherwise on Service Provider or Service Provider’s sub-contractors or 

any tier of Service Provider’s sub-contractors.  District shall reserve the 

right to obtain complete copies of any of the insurance policies required 

herein. 

 
11. ACCURACY OF SERVICES.  Service Provider shall be responsible for the 

technical accuracy of its services and documents resulting therefrom and District 

shall not be responsible for discovering deficiencies therein.  Service Provider 

shall correct such deficiencies without additional compensation.  Furthermore, 

Service Provider expressly agrees to reimburse District for any costs incurred as 

a result of such deficiencies.  Service Provider shall make decisions and carry 

out its responsibilities hereunder in a timely manner and shall bear all costs 

incident thereto so as not to delay the District, the project, or any other person 

related to the project, including the Service Provider or its agents, employees, or 

subcontractors. 

 
12. INDEPENDENT CONTRACTOR.  Service Provider and any agent or employee 

of Service Provider shall act in an independent capacity and not as officers or 

employees of District.  The District assumes no liability for the Service Provider’s 

actions and performance, nor assumes responsibility for taxes, bonds, payments 

or other commitments, implied or explicit by or for the Service Provider.  Service 

Provider shall not have authority to act as an agent on behalf of the District 

unless specifically authorized to do so in writing.  Service Provider acknowledges 

that it is aware that because it is an independent contractor, District is making no 

deductions from its fee and is not contributing to any fund on its behalf.  Service 
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Provider disclaims the right to any fee or benefits except as expressly provided 

for in this Agreement. 

 
13.  ADVICE OF COUNSEL.  The parties agree that they are aware that they have 

the right to be advised by counsel with respect to the negotiations, terms and 

conditions of this Agreement, and that the decision of whether or not to seek the 

advice of counsel with respect to this Agreement is a decision which is the sole 

responsibility of each of the parties hereto.  This Agreement shall not be 

construed in favor of or against either party by reason of the extent to which each 

party participated in the drafting of the Agreement.  The formation, interpretation 

and performance of this Agreement shall be governed by the laws of the State of 

California. 

 
14. INDEPENDENT REVIEW.  Each party hereto declares and represents that in 

entering into this Agreement it has relied and is relying solely upon its own 

judgment, belief and knowledge of the nature, extent, effect and consequence 

relating thereto.  Each party further declares and represents that this Agreement 

is being made without reliance upon any statement or representation not 

contained herein of any other party, or any representative, agent or attorney of 

any other party. 

 
15. INTEGRATION AND MODIFICATION.  This Agreement contains the entire 

Agreement between the parties and supersedes all prior negotiations, 

discussion, obligations and rights of the parties in respect of each other regarding 

the subject matter of this Agreement.  There is no other written or oral 

understanding between the parties.  No modifications, amendment or alteration 

of this Agreement shall be valid unless it is in writing and signed by the parties 

hereto. 

 
16. OWNERSHIP OF RECORDS.  Any and all materials and documents, including 

without limitation drawings, specifications, computations, designs, plans, 

investigations and reports, prepared by Service Provider pursuant to this 

Agreement, shall be the property of District from the moment of their preparation 
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and the Service Provider shall deliver such materials and documents to District at 

the Don L. Nay Port Administration Building (located at 3165 Pacific Highway, 

San Diego, California 92101) whenever requested to do so by District.  However, 

Service Provider shall have the right to make duplicate copies of such materials 

and documents for its own file, or other purposes as may be expressly authorized 

in writing by District.  Said materials and documents prepared or acquired by 

Service Provider pursuant to this Agreement (including any duplicate copies kept 

by the Service Provider) shall not be shown to any other public or private person 

or entity, except as authorized by District.  Service Provider shall not disclose to 

any other public or private person or entity any information regarding the 

activities of District, except as expressly authorized in writing by District. 

 
17. TERMINATION.  In addition to any other rights and remedies allowed by law, the 

Executive Director (President/CEO) of District may terminate this Agreement at 

any time with or without cause by giving thirty (30) days written notice to Service 

Provider of such termination and specifying the effective date thereof.  In that 

event, all finished or unfinished documents and other materials shall at the option 

of District be delivered by Service Provider to the Don L. Nay Port Administration 

Building (located at 3165 Pacific Highway, San Diego, California 92101).  

Termination of this Agreement by Executive Director (President/CEO) as 

provided in this paragraph shall release District from any further fee or claim 

hereunder by Service Provider other than the fee earned for services which were 

performed prior to termination but not yet paid.  Said fee shall be calculated and 

based on the schedule as provided in this Agreement. 

 
 

18. DISPUTE RESOLUTION   
 

a. If a dispute arises out of or relates to this Agreement, or the alleged 

breach thereof, and is not settled by direct negotiation or such other 

procedures as may be agreed, and if such dispute is not otherwise time 

barred, the parties agree to first try in good faith to settle the dispute 

amicably by mediation administered at San Diego, California, by the 

American Arbitration Association, or by such other provider as the parties 
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may mutually select, prior to initiating any litigation or arbitration.  Notice of 

any such dispute must be filed in writing with the other party within a 

reasonable time after the dispute has arisen.  Any resultant Agreements 

shall be documented and may be used as the basis for an amendment or 

directive as appropriate. 

 
b. If mediation is unsuccessful in settling all disputes that are not otherwise 

time barred, and if both parties agree, any still unresolved disputes may 

be resolved by arbitration administered at San Diego, California, by the 

American Arbitration Association, or by such other provider as the parties 

may mutually select, provided, however, that the Arbitration Award shall 

be non-binding and advisory only.  Any resultant Agreements shall be 

documented and may be used as the basis for an amendment or directive 

as appropriate.  On demand of the arbitrator or any party to this 

Agreement, sub-contractor and all parties bound by this arbitration 

provision agree to join in and become parties to the arbitration proceeding. 

 
c. The foregoing mediation and arbitration procedures notwithstanding, all 

claim filing requirements of the Agreement documents, the California 

Government Code, and otherwise, shall remain in full force and effect 

regardless of whether or not such dispute avoidance and resolution 

procedures have been implemented, and the time periods within which 

claims are to be filed or presented to the District Clerk as required by said 

Agreement, Government Code, and otherwise, shall not be waived, 

extended or tolled thereby.  If a claim is not timely filed or presented, such 

claim shall be time barred and the above dispute avoidance and resolution 

procedures, whether or not implemented or then pending, shall likewise be 

time barred as to such claims. 

 
19. PAYMENT BY DISTRICT.  Payment by the District pursuant to this Agreement 

does not represent that the District has made a detailed examination, audit, or 

arithmetic verification of the documentation submitted for payment by the Service 

Provider, made an exhaustive inspection to check the quality or quantity of the 

Page 13 of 63



   

Agreement No. 228-2016AC / RFP No. 16-22AC  Page 14 of 18                        
Service Provider: ABM Building Services, LLC. 
Requesting Department: General Services 

services performed by the Service Provider, made an examination to ascertain 

how or for what purpose the Service Provider has used money previously paid on 

account by the District, or constitute a waiver of claims against the Service 

Provider by the District.  The District may in its sole discretion withhold payments 

or seek reimbursement from the Service Provider for expenses, miscellaneous 

charges, or other liabilities or increased costs incurred or anticipated by the 

District which are the fault of or as result of work performed or negligent conduct 

by or on behalf of the Service Provider.  Upon five (5) day written notice to the 

Service Provider, the District shall have the right to estimate the amount of 

expenses, miscellaneous charges, or other liabilities or increased costs and to 

cause the Service Provider to pay the same; and the amount due the Service 

Provider under this Agreement or the whole or so much of the money due or to 

become due to the Service Provider under this Agreement as may be considered 

reasonably necessary by the District shall be retained by the District until such 

expenses, miscellaneous charges, or other liabilities or increased costs shall 

have been corrected or otherwise disposed of by the Service Provider at no 

expense to the District.  If such expenses, miscellaneous charges, or other 

liabilities or increased costs are not corrected or otherwise disposed of at no 

expense to the District prior to completion date of the Agreement, the District is 

authorized to pay for such expenses, miscellaneous charges, or other liabilities 

or increased costs from the amounts retained as outlined above or to seek 

reimbursement of same from the Service Provider.  It is the express intent of the 

parties to this Agreement to protect the District from loss because of conduct by 

or on behalf of the Service Provider. 

 
20. COMPLIANCE WITH PREVAILING WAGE LAWS (IF APPLICABLE) 

 
a. Service Provider acknowledges and agrees that it is the sole and 

exclusive responsibility of Service Provider to: (a) ensure that all persons 

and/or entities (including, but not limited to, Service Provider or 

Subcontractors) who provide any labor, services, equipment and/or 

materials (collectively, “Services”) in connection with any work shall 

comply with the requirements of California's and any other prevailing wage 
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laws (“PWL”) to the extent such laws are applicable and (b) determine 

whether any Services are subject to the PWL by obtaining a determination 

by means that do not involve the District.  

 

b. Certified Payrolls.  Service Provider acknowledges and agrees that it is 

the sole and exclusive responsibility of the Service Provider to insure that 

all certified payrolls are provided to the District.  Service Provider shall 

submit certified payrolls electronically via the software LCPtracker. 

 

(1) LCPtracker is a web-based system, accessed on the World Wide 

Web by a web browser.  Service Provider will be given a Log-On 

identification and password to access the San Diego Unified Port 

District’s reporting system upon Service Provider’s request. 

 

(2) The use of LCPtracker by the Service Provider is mandatory.  

Access to LCPtracker will be provided at no cost to the Service 

Provider. 

 

(3) In order to utilize LCPtracker, the Service Provider needs a 

computer and internet access.  A digital camera and a scanner may 

be useful.  For more information, go to www.lcptracker.com.  To 

Login, go to www.lcptracker.net and from the homepage, select 

LOGIN and enter the Username and Password that will be provided 

to you by the District upon Service Provider’s request. 

 

(4) Use of the system will entail data entry of weekly payroll information 

including; employee identification, labor classification, total hours 

worked and hours worked on this project, wage and benefit rates 

paid etc.  The Service Provider’s payroll and accounting software 

might be capable of generating a ‘comma delimited file’ that will 

interface with the software. 
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(5) Service Provider must require all lower-tier sub participants the 

mandatory requirement to use LCPtracker to provide any required 

labor compliance documentation.  Lower-tier sub participants will 

be given a Log-On identification and password from the Service 

Provider. 

 

(6) Training options can be provided to the Service Provider upon 

request.  

21. SERVICE PROVIDER/CONTRACTOR REGISTRATION PROGRAM (IF 

APPLICABLE)  

 

a. In accordance with the provisions of Labor Code section 1771.1. (a) A 

contractor or subcontractor shall not be qualified to bid on; be listed in a 

bid proposal, subject to the requirements of Section 4104 of the Public 

Contract Code, or engage in the performance of any contract for public 

work, as defined in this chapter, unless currently registered and qualified 

to perform public work pursuant to Section 1725.5. It is not a violation of 

this section for an unregistered contractor to submit a bid that is 

authorized by Section 7029.1 of the Business and Professions Code or by 

Section 10164 or 20103.5 of the Public Contract Code, provided the 

contractor is registered to perform public work pursuant to Section 1725.5 

at the time the contract is awarded. 

 
b. 2.4.1 No contractor or subcontractor may be listed on a bid proposal for a 

public works project (submitted on or after March 1, 2015) unless 

registered with the Department of Industrial Relations pursuant to Labor 

Code section 1725.5 [with limited exceptions from this requirement for bid 

purposes only under Labor Code section 1771.1(a)]. 

 
c.  No contractor or subcontractor may be awarded a contract for public work 

on a public works project (awarded on or after April 1, 2015) unless 

registered with the Department of Industrial Relations pursuant to Labor 

Code section 1725.5. 
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d. This project is subject to compliance monitoring and enforcement by the 

Department of Industrial Relations. 

 
22. CAPTIONS.  The captions by which the paragraphs of this Agreement are 

identified are for convenience only and shall have no effect upon its 

interpretation. 

 

23. EXECUTIVE DIRECTOR’S SIGNATURE. It is an express condition of this 

Agreement that said Agreement shall not be complete nor effective until signed 

by either the Executive Director (President/CEO) or Authorized Designee on 

behalf of the District and by Authorized Representative of the Service Provider. 

 

a. Submit all correspondence regarding this Agreement to: 

 
Paige Scott, Assistant Director 
General Services Department 
San Diego Unified Port District 
1400 Tidelands Avenue 
National City, CA 91950 
Tel. 619-686-8169 
Email: pscott@portofsandiego.org 
 

b. The Service Provider’s Authorized Representative assigned below has the 

authority to authorize changes to the scope, terms and conditions of this 

Agreement: 

 
John Mark Swearingen  
ABM Building Services  
3585 Corporate Court,  
San Diego, CA 92123.  
Tel. 858-279-1300 ext. 305557 
Email: Mark.Swearingen@abm.com   
 

 

***************************************** END OF PAGE **************************************** 
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c. Written notification to the other party shall be provided, in advance, of 

changes in the name or address of the designated Authorized 

Representative. 

 

 
SAN DIEGO UNIFIED PORT DISTRICT ABM BUILDING SERVICES, LLC 
 
 

 

________________________________ _____________________________ 
Marcus J. Cromartie John Mark Swearingen 
Director, General Services Vice President and General Manager 
    
   
Approved as to form and legality: 
          GENERAL COUNSEL 
 
 
 
________________________________         
By: Assistant/Deputy  
  
 

A manually signed copy of this Agreement transmitted by email or any other means of 
electronic transmission shall be deemed to have the same legal effect as delivery of an 
original signed copy of this Agreement. 
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ATTACHMENT A 
SCOPE OF SERVICES 

San Diego Unified Port District 
 

HVAC Systems Full Service and Repair  

 
 
A. General Information 
 

Service Provider shall provide HVAC Systems Full Service and Repair at Port 
District facilities and properties within the Cities of San Diego, Coronado, 
National City, Chula Vista, and Imperial Beach.   
 
Services shall include maintenance on heating, cooling, air handling, control 
systems, and associated equipment, including replacement of components in 
kind to ensure the system is in service at all times. All temporary repairs to the 
units must be fully repaired and completed within three days and permanent 
repairs must be completed within two weeks from the date of the maintenance 
discrepancy, unless parts are unavailable. 
 
Service Provider shall provide all labor, supervision, materials, equipment and all 
related incidentals required to perform HVAC Systems Full Service and Repair. 
Full compensation for all labor, supervision, parts, materials, tools, equipment 
and incidentals shall be included in the prices paid for items of work, and no 
other compensation will be allowed.  Service Provider shall move, cover or 
protect any structures or equipment that may be damaged during HVAC Systems 
Full Service and Repair.  Service Provider shall remove from the Port site all 
materials, tools, equipment, debris and coverings upon completion of services.  
Service Provider shall not permit debris and waste material generated from its 
operations to enter into storm water conveyance system.  Service Provider shall 
maintain site safety and security for public areas at all times.   
 
While working on District property, the Service Provider’s employees shall wear 
uniforms with appropriate company name and logo.  Service Provider’s vehicles 
shall be clearly marked with appropriate company name and logo. 

 
 
 
B. Safety 
 

Service Provider shall abide by all local, state, federal, Cal/OSHA, OSHA, and 
District safety codes, policies, and procedures.  Service Provider will be 
responsible for fines incurred if not in compliance with OSHA standards.  Before 
the start of work, Service Provider shall post signs and provide barricades to 
safely protect the public.  Service Provider shall remove all signs and barricades 
at the completion of the service.  Service Provider shall follow current Caltrans 
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traffic control guidelines when performing service as applicable.  Service Provider 
shall provide required submittals to the District Representative as listed in the 
Submittal Section of this Scope of Services.  
 
A. Service Provider shall be responsible for initiating, maintaining, and 

supervising all safety precautions and programs in connection with the 
performance of the services provided. 

 
B. Service Provider shall give notices and comply with all applicable laws and 

regulations of any public body having jurisdiction for the safety of persons 
or property to protect them from damage, injury or loss, and shall erect 
and maintain all necessary safeguards for such safety and protection. 

 
C. Material usage shall be accomplished with strict adherence to California 

Division of Industrial Safety, or other governing regulations, and all 
manufacturers' warnings and application instructions listed on the Safety 
Data Sheet and on the product container label. 

 
D. Injury & Illness Prevention Program (IIPP):  Service Provider shall prepare 

and submit to the District’s Representative, one (1) copy of their IIPP that 
addresses all the requirements necessary to establish a safe working 
environment, prior to the commencement of on-site service.  It is the 
Service Provider’s responsibility to take all reasonable precautions to 
ensure the safety of the public and its employees and to comply with all 
federal, state, and local regulations.  It is the Service Provider’s 
responsibility to establish and maintain safe onsite working conditions for 
the duration of the project. 

 
 

C. Environmental  
 

A. All San Diego Port District Tidelands are regulated under Regional Water 
Quality Control Board Order No. R9-2013-0001, National Pollutant 
Discharge Elimination System (NPDES) Permit No. CAS0109266, waste 
Discharge Requirements for Discharges of Urban Run-off from the 
Municipal Separate Storm Sewer Systems (MS4s) Draining the 
Watersheds of the County of San Diego, the Incorporated Cities of San 
Diego county, and the San Diego Unified Port (Municipal Permit), as 
adopted, amended, and/or modified.  The Municipal Permit prohibits any 
activities that could degrade storm water quality.  All service to be 
completed as part of the Agreement must comply with all Municipal Permit 
requirements and District direction related to permitted activities including 
the following requirements: 

 
a) No discharges of any material may enter the storm drain system or 

receiving water (San Diego Bay) including water, wash water, dust, 
petroleum products, soil or debris.  Service Provider must 
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immediately remove any such material that inadvertently enters the 
storm drain system and immediately notify District staff. 

 
b) If any activity could potentially release materials to the storm drain 

system or the bay, the District Representative must be notified prior 
to activity and appropriate protection of the storm drain system shall 
be implemented as described in the California Storm water Best 
Management Practices Handbooks developed by the California 
Storm water Quality Association (www.cabmphandbooks.com), or the 
US EPA's Preliminary Data Summary of Urban Stormwater Best 
Management Practices 
(www.epa.gov/waterscience/guide/stormwater/).  All storm drain 
protection systems must minimize the discharge of pollutants and be 
adequately maintained. 

 
c) Any materials being stored which could release constituents by wind 

or run-off transport shall be protected by overhead cover, secondary 
containment, tarpaulins, or other appropriate methods. 

 
d) Best Management Practices (BMPs) must be implemented to prevent 

water, wash water, and/or debris from being tracked or transported 
off of the service site.   

 
e) Any fuel products, lubricating fluids, grease or other products and/or 

waste released from Service Provider’s vehicles or equipment, shall 
be collected and disposed of immediately in accordance with state, 
federal, and local laws. 

 
f) All job-site waste materials will be properly disposed of at the 

completion of service including unsalvageable materials that may 
have been in the storm drain conveyance system.   

 
g) Service Provider shall ensure that all employees are trained on the 

nature and implementation of the special provisions outlined above. 
This training shall include identifying the location of the storm drains 
on the job site, highlighting the proximity of the bay and the direct 
connection between the storm drain and the bay, and identifying all 
BMPs to be implemented to prevent the discharge of pollutants to the 
storm drain conveyance system or the bay. 

 
District Environmental and Land Use Management staff may conduct a storm 
water inspection to verify that BMPs are properly implemented at any time during 
the project.  Additional BMPs may be recommended or required to eliminate or 
prevent discharges to the storm water conveyance system or the receiving water. 
  
Environmentally Preferable Products - In alignment with the District's Green Port 
Policy, the District will strive to minimize environmental impacts directly 
attributable to operations on San Diego Bay and the tidelands.  In alignment with 
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this Policy, the District has established criteria for the procurement of 
environmentally preferable products.  
 
Accordingly, where practicable and cost effective, Service Provider shall use 
cleaning and disinfecting products that meet Green Seal certification at all District 
facilities.  All cleaning and power washing products claiming Green Seal 
certification, shall be required to bear this certification.  Products recognized by 
the Environmental Protection Agency’s (EPA) Safer Detergents Stewardship 
Initiative or the Design for the Environment Program are not required to be Green 
Seal certified.  More information is available at www.greenseal.org and 
www.epa.gov/dfe.  Germicidal detergents needed to perform services under this 
Agreement are not required to be Green Seal certified.  Service Provider shall 
only use District approved equipment, materials, and supplies and shall comply 
with the District’s Environmental Sustainability Policy.  Accordingly, where 
practicable and cost effective, Service Provider shall use products that meet 
Green Seal certification for all services rendered under this Agreement.  All 
products claiming Green Seal certification shall be required to bear this 
certification. More information is available at www.greenseal.org and 
www.epa.gov/dfe.  

 
The District may permit the substitution or addition of environmentally preferable 
products when such products are readily available at a competitive cost and 
satisfy the District’s performance needs.  The District may choose to provide any 
environmentally preferable products for Service Provider’s use during services 
rendered under this Agreement. 
 

 
D. Execution 
 

Service Provider shall perform HVAC Systems Full Service and Repair services 
for District properties and facilities.  Service Provider shall ensure that all 
equipment and systems are maintained in satisfactory service and operating 
condition at all times, capable of providing design capacities with performance 
and reliability and as outlined per manufacturer's specification requirements and 
the replacement of components in kind to ensure the system is operational and in 
service at all times. All temporary repairs to the units must be fully repaired and 
completed within three days and permanent repairs must be completed within 
two weeks from the date of the maintenance discrepancy, unless parts are 
unavailable. All service repairs and scheduling for the HVAC systems at all 
District facilities and properties must be approved by the District Representative.   

 
 

HVAC Systems - Locations & Description  
 
Services shall include troubleshooting, service and repair of heating systems, 
cooling systems, control systems, and miscellaneous related equipment. Service 
Provider shall perform service and repair on any HVAC associated equipment 
that has been updated or replaced throughout the life of the agreement. In 
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addition, Service Provider shall notify the District Representative if the HVAC 
system is not functioning properly and when the system has been restored to 
service. Service Provider shall provide HVAC equipment service and repair to the 
following District facilities: 

 
1. HVAC Systems Full Service and Repair for Port Administration 

Building  
3165 Pacific Highway 

  San Diego, CA 92101 
 

 Change filters per maintenance requirements and specifications.   
 Controls are an open protocol Lonworks system manufactured by 

Tridium Niagra DDC Controller Jace-6  Lon Works by Echelon 
 Honeywell QNX- 6.3.2, Niagara Version 3.5.34 
 McQuay chiller #1  Model E2209BE2-A, installed 1995 
 McQuay chiller #2 Model LAH002A, installed 2008 
 2 Raypack Boilers Model H-1262BE, installed 2008 
 1 Marley Cooling Tower Model NC *303E, installed 2008 
 2 Liebert Crac Units installed 2011 Model #VS053ADAOE0701A  
 Crac Unit Controls Liebert DS vNSA;  Emerson AC4 controls 
 Condenser Unit Liebert Model #TCDV251-AS5910 (2 units) 
 Condenser Unit Trane Model #TWA036D400AO 
 Condenser Unit Trane Model #2TEC3F36B1000AA (2 units) 
 Condenser Unit Trane Model #TTA120C400GA  
 Condenser Unit Trane Model #TWE060A400EL (2 units) 
 Condenser Unit Trane Model #2TTA0036A3000AA 
 Condenser Unit Trane Model #2TTA3036A3000AA 
 Chilled water pump #4, Type CXS0075HP V35G2I1 ,Ser# 3461955 
 Condenser water pump #7, Emerson Industrial Automation BA2401, 

Ser # 4506480004 
 Condenser water pump #8, Emerson Industrial Automation BA2401, 

Ser # 8533708001 
 Air handler , 1st floorABB, model ACH 550-VD-031A+K452, Ser 

#2053201775 

 Air handler , 2nd floorABB, model ACH 550-VD-031A+K452, Ser 

#2053201776 

 Air handler, 1st floor ABB, model ACH 550-VD-031A+K452, Ser 

#2053201775 

 Air handler , 2nd floor ABB, model ACH 550-VD-031A+K452, Ser 

#2053201776 

 Air handler ,6th floor ABB, model ACH 550-VD-031A+K452, Ser 

#2053201743 

  Air handler ,7th  floor ABB, model ACH 550-VD-031A+K452, Ser 

#2053201744 

 Air handler, 5th floor, Yasakawa, Varispeed E7. Model CIMR-E7UH018 
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 Cooling tower 8th floor, Yakasawa, Model E7BRB014, Ser# 

0491229930001 

 Exhaust fan, 8th floor. ABB. Model ACH550-VD-

012A.4+K452Ser#2070800132 

 Exhaust fan, elevator room. ABB. Model ACH550-VD-
012A.4+K452Ser#2070800135 

 Filters: 
o 68 4”. 
o 56 12” – 95% 
o 56 glove  
o 40 bag  
o 554 Carbon 

 
2. HVAC Systems Full Service and Repair for Annex Building  

(Adjacent to Port Administration Building) 
3125 Pacific Highway 

  San Diego, CA 92101 
 

The HVAC equipment and systems are a water source heat pump system 
consisting of a cooling tower and one boiler.   
 
 Baltimore Air Cooling tower Model #VF1-036-41K 
 Ray Pac Boiler Model #H7-0500, installed in 2012  
 Controls Echelon (Lonworks) 

 Climatemaster Heat pumps 
o 1 - 814042HSSSSCOD   
o 1 - 814036HSSSRSCOD 
o 6 - 814060HSSSSSCOD 
o 1 - 814042HNAESSCOD 
o 1 - 814048HSSSSSCOD 
o 3 - 814036HSSSSSCOB  
o 1 - 814031HSSASSCOE 

 Trane Heat Pumps   
o 1 - GEHB0603 
o 1 - GEHB0483                                                                         

 
3. HVAC Systems Full Service and Repair for General Services & 

Procurement Building 
1400 Tidelands Avenue 

National City, CA 91950 
 
The HVAC system services the offices, training rooms, conference rooms, 
and storage areas on the first and, second floors. The HVAC system is 
located on the roof of the building which is covered under this agreement.   
 
 3 Condenser Units Model 38HDC036521 
 6 Carrier package units: 
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o 3 - 50TFQ004-AB511  
o 3 - 50HJQ014—B511AA 

 9 Reznor Model UDAP30-S 30,000 BTU Shop heaters 
 Individual Thermostat 
 Filters:  

o 6 - 16x25x2 pre pleated 
o 12 - 20x20x2 pre pleated 
o 12 - 16x20x2 pre pleated 

 
4. HVAC Systems Full Service and Repair for Harbor Police 

Headquarters 
3380 N. Harbor Drive 
San Diego, CA 92101 
 
The HVAC equipment is located on the first floor, on the roof of the 
building, and in the gym behind the Harbor Police Headquarters in the 
parking lot. 

 
 5 Package Units:  

ICP Model #PGF324040K01 
o Filter Size Pre Pleated 1X20X1 

Carrier Model #38ARZ007 C501 
o Filter Size Pre Pleated1x20x1 

Carrier Model #48HJM004 641 (2 units) 
o Filter Size Pre Pleated 16x25x2 

Carrier Model #48GPN030040511CU 
 Furnance  Reznor Model #CAUA150-S 

o Filter Size Pre Pleated 18x20x1 
 Furnace Reznor Model #ACUA072 
 Furnance Carrier Model #58MXA080 F1 20 (2 units) 

o Filter Size Pre Pleated 14x25x1 
 Condenser Carrier Model 38HDC060521 (2 units) 
 Carrier Wall Unit Model #25HBR348A620 
 Carrier Condenser Unit Model 25HCB360A500 
 Metasys DDC by Johnson Controls 
 Condenser Liebert Model #DME037E-PH3 
 Friedrich (window unit) #CP18G30A 
 Whirlpool (window unit) #ACQ184XAO  
 HVAC Gym Equipment Info 

o Carrier Wall Unit Model #25HCB360A500 
 

5. B Street Cruise Ship Terminal 
1140 North Harbor Drive 
San Diego, CA 92101 

 
 Five package terminal air conditioner heat pumps on the ground level 
 Eight carrier mini split systems inside section B 

o 1 - Carrier Model #38BK009100  
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o 1 - Carrier Model #38BK009130  
o 2 - Carrier Model #38BK009120 
o 4 - Carrier Model #38BK009110 

 Clean indoor and outdoor coils. Test and run units and clean reusable 
filters.  

 Custom’s Area 
o 5 - Carriers 

 
6. Broadway Pavilion 
 1000 N. Harbor Drive 
 San Diego, CA 92101 

 
The HVAC system is located on the North side of the building, under the 
boarding apron. 
 
 4 - Carrier heat pump units FX4CNF036/38QRR018---3 
 1 - Carrier heat pump FX4CNF036/38QRR036---6 
 1 - Carrier heat pump FX4CNF060/38QRR060---6 
 1 - Liebert server room unit MM60E/PFC067A 
 1 - Liebert Condenser Unit 
 11 exhaust fans 

 
SERVICE AND REPAIR REQUIREMENTS 

 
HVAC Building Computerized System - Service Provider to maintain and 
upgrade HVAC Building Computerized System and all future software upgrade  
to keep system updated to the latest revision.  

 
Inspection and Reporting - Service Provider shall service and repair all HVAC 
systems. Service Provider shall inspect and service and repair HVAC systems on 
a periodic schedule as defined in this section.  Service Provider shall provide 
electronic service and repair logs, schedules and reports as follows: 
 
1. Service and repair Checklists - Service Provider must complete District 

provided checklists and submit to the District Representative when 
completing routine inspections two (2) weeks after completion of task. 
(Exhibit C).   
 

2. Logs – Service Provider shall submit to the District Representative electronic 
copies of equipment inspection and service and repair logs for all District 
locations two (2) weeks after inspection and maintenance work is 
performed.  

 
3. Schedules – Service Provider shall provide the District Representative a 

printed copy and/or an electronic copy of Service Provider's service and 
repair schedule on a quarterly basis upon request of the District prior to 
the start of the scheduled quarter.  Additionally, within thirty (30) days after 
the end of each quarter, Service Provider shall provide a printed copy 
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and/or an electronic and certified list of all service and repair performed 
during the previous quarter.  

 
4. Reports –  

1) Monthly Reports – Service Provider shall submit Water Treatment and 
Sample and Test reports monthly, which shall include all test 
results, a detailed water analysis, and condition of all equipment. 
 

2) Annual Reports – Service Provider shall submit a Chiller Annual 
Inspection, Scale Control, and Eddy Current Testing reports.  Scale 
Control and Eddy Current Testing may be requested by the District 
Representative at any time. 

 
 
Replacement Parts - Service Provider shall maintain, stock and/or have readily 
available an adequate supply of replacement parts for the HVAC systems to 
ensure that no portion of the HVAC systems shall be out of service or operation. 
Materials, fluids, lubricants, refrigerant, and replacement parts, recommended by 
the manufacturer’s specification of the HVAC systems equipment shall be used 
at all times.  In the event of a HVAC system malfunction, Service Provider shall 
replace parts, equipment, and materials per the terms and conditions of the 
agreement. No other compensation will be allowed by the District.  If new 
replacement parts are unavailable, Service Provider shall use rebuilt, 
reconditioned, remanufactured, or approved retrofit parts, or replace with new 
current model at no additional cost to the District.  Services shall include full 
service and repair of the HVAC systems and equipment including: 
 
Heating Systems:  Boilers, valves, burners, furnaces, pumps, heating coils, 
water strainers, air separators, compression/expansion tanks, unit heaters, duct 
heaters, piping systems, heat exchangers, humidifiers, motors, motor starters 
and associated equipment. 

 
Cooling Systems:  Air conditioning compressors, evaporative condensers, air 
cooled condensers, condenser fans, cooling towers, control valves, air 
separators, compression/expression tanks, cooling tower fans, pumps, piping 
systems, water chillers, cooling coils, motors, motor starters, refrigerant, oil and 
associated equipment.   

 
Air Handling Systems:  Fans, motors, motor starters, plenums, diffusers, grilles, 
registers, air filters, carbon filters, dampers, balancing dampers, fire dampers, 
induction units, sound traps and attenuators, variable air volume mixing boxes, 
fan coil units, air handling units, variable frequency drives (VFD) and cards, ducts  
ducting systems and associated equipment. 
 
Control Systems:  All Direct Digital Control (DDC) equipment and software, 
network controllers, monthly software maintenance and upgrades, thermostats, 
points data base, graphics creation, pressure controls, humidity sensors, zone 
sensors, relays, limits, valve operators, damper motors, humidity controls, step 
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switches, time clocks, contactors, controllers, capacity controls, safety controls, 
recorders, control panels, gauges and associated equipment. Service Provider 
shall ensure the HVAC control system is compatible with the District  software  to 
monitor and adjust HVAC settings at all times and should be included as part of 
the cost of the agreement and associated equipment. 
 
Miscellaneous Equipment:  Exhaust fans, manual valves, control valves, flow 
meters and elements, water storage tanks, float valves, direct expansion valves, 
thermometers, gauges, magnetic starters, manual motor starters, pump and fan 
motors, drives, belts, electrical wiring from motor starters, motors, check valves, 
refrigerant piping, piping insulation, chilled water piping, hot water piping, 
refrigerant, supports and vibration isolators for equipment, ducting, and wiring 
systems, heat pumps and associated equipment. 
 
Maintenance Components 

 
a) Water Treatment - Service Provider shall properly maintain all water within 

the heating and cooling circulating systems to control metal corrosion, 
scale formation, biological fouling, and contaminated discharge.  Service 
Provider shall also augment existing water treatment systems equipment 
as required, to best accommodate treatment conditions at each facility. 

 
1) Sample and Test - Service Provider shall collect samples and test 

water for chemical content for each evaporative and non-
evaporative system at a minimum monthly or as required to verify 
compliance with biological and corrosion control criteria. Based on 
test results, Service Provider shall adjust chemicals, chemical feed 
pumps, and controllers to ensure proper water treatment to prevent 
corrosion, scale formation, and biological fouling. Service Provider 
shall program the automatic monitoring system to provide 
continuous water analysis on a real time basis. 

 
For open cooling tower systems, an automatic monitoring and 
control system shall be supplied by the Service Provider to provide 
continuous water analysis.  This equipment shall be programmed 
on a real time basis, to analyze the quality of the circulating water 
and automatically adjust the chemical treatment feed rates and 
bleed intervals based on the level of total dissolved solids, and with 
due regard to variances in water temperature.  The controller shall 
incorporate emergency fail-safe features, which shall result in a 
visual alarm during emergency conditions that may result from high 
concentration conditions. 
 
Service Provider shall take test samples, adjust feed rates, change 
settings, drain flush systems, manually inject chemicals (for closed 
systems), and provide a detailed water analysis and service report 
after performing those services as outlined above per 
manufacturer’s recommended frequency. A copy of all inspection, 
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maintenance, and testing report shall be submitted electronically to 
the District for review one (1) week from the date of services 
performed and will be logged at the Port Administration Building. 

 
b) Biological Control - There shall be less than 1,000,000 colony-forming units 

per milliliter of condenser water and there shall be no denitrifying bacteria 
and no sulfate-reducing bacteria present.  There shall be less than 10,000 
colony-forming units per milliliter of chilled water and heating water (closed 
loop systems) and there shall be no denitrifying bacteria and no sulfate-
reducing bacteria present. 

 
c) Corrosion Control - Service Provider shall install corrosion coupons in both 

open (condenser water) and closed (chilled water and heating water) 
systems. There shall be less than one (1) mil per year (mpy) of copper 
corrosion and less than three (3) mpy of mild steel corrosion for open 
systems.  There shall be less than one (1) mpy of copper corrosion and 
less than three (3) mpy of mild steel corrosion for closed systems. 

 
d) Scale Control and Eddy Current Testing - Service Provider shall coordinate 

with a District Representative prior to performing annual scale control and 
eddy current testing. Scale Control and Eddy Current testing must be 
performed per manufacture’s specifications.  In addition, Service Provider 
shall remove evaporator and condenser heads from all water chillers 
annually to check tubes for scale.  If scale is present, Service Provider 
shall remove scale from tubes. Service Provider shall perform eddy 
current testing on all tubes and shall provide written report to the District 
Representative.   

 
e) Chemicals causing problems shall be flushed and purged from each system 

at the Service Provider's expense. 
 

f) HVAC System Shutdowns (Administration and Annex Buildings) - Service 
Provider shall perform a scheduled shutdown and overhaul inspection of 
each system, including maintenance services, boiler blow down, and 
replacement of or adjust as necessary so that it is functioning properly as 
outlined in the manufacturer's recommendations. 

 
g) Air Filters (Administration and Annex Buildings) – Service Provider shall 

replace air filters and associated materials on a periodic frequency as 
indicated under Sections A and B of this Execution.  Air filters, bagged 
filters and moisture eliminators must meet manufacturer’s standards to 
ensure appropriate efficiency.  In the event of a malfunction, Service 
Provider shall replace filters components as necessary.  Shutdowns shall 
be scheduled with the District Representative to ensure shutdowns are 
performed off-season.  Service Provider shall inspect each piece of 
equipment and device and maintain and associated materials.  Filter 
media shall be ultra-fine fiberglass media and shall be pleated and 
assembled in such a manner that optimum media usage and minimal 
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dynamic losses are affected.  Filters shall be listed by Underwriters' 
Laboratories as Class 2.  Media Pack shall be of totally rigid construction 
consisting of v-shaped cells.  Media pack shall be supported in such a 
manner that the performance of the filters shall not be affected by direction 
of airflow or increase or decrease in velocity.  Rigid enclosing frame shall 
be constructed of galvanized steel.  Polyurethane sealant shall be used to 
bond the media to the inside of the enclosing frame to eliminate air 
bypass. 

 
Replacement of Medium-Efficiency Air Filters - Shall be medium efficiency, 
pleated type with an average efficiency of 25-30% and a minimum arrestance of 
90% per ASHRAE Test Standard 52.  

 
 1-inch deep filters shall have no less than 16 pleats per linear foot;  
 2-inch deep filters shall have no less than 15 pleats per linear foot; and  
 4-inch deep filters shall have no less than 12 pleats per linear foot.   

 
Replacement of 12-inch Deep High-Efficiency Air Filters in District 
Administration Building fan rooms - Shall be high-efficiency, extended media 
area (extended surface), totally rigid and disposable type.  Each filter shall be 
capable of withstanding a minimum water gauge pressure drop of 6 inches 
without deformation and be capable of operation under 100% relative humidity 
conditions.  Filters shall be compatible with existing holding frames.  High-
efficiency air filters shall have an average efficiency of 90-95%, dust holding 
capacity of 635 grams at 1.5 inches water gauge for airflow of 2,000 cubic feet 
per minute, and an average arrestance of not less than 100% in accordance with 
ASHRAE Test Standard 52. 
 
Replacement of Activated Carbon Air Filter panels in District 
Administration Building fan rooms - Activated carbon air filters are located in 
the District Administration Building fan rooms.  Activated carbon shall consist of 
virgin coconut shell, AC Type, natural grain activated carbon with a VOC 
absorber efficiency of not less than 85% and shall have the following 
characteristics and properties: 

 
 Adsorption Capacity   60% Carbon Tetrachloride 
 Particle Size    4 x 8 U.S. Screen 
 Hardness    97% Minimum 
 Bulk Density    31-34 Lbs/Cubic Foot 
 Sulfur Content   0.1% Maximum, By Weight 
 Ash Content    4% Maximum 
 Moisture as Packed   5% Maximum 

 
Each filter shall contain no less than 0.75 pounds of activated carbon per square 
foot of filter face area per inch depth of filter. Service Provider shall test all filters 
every six months per manufacturer’s recommendations and specifications.   
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Existing activated carbon air filter panels for District Administration Building fan 
rooms are constructed of cold-rolled perforated steel, formed channel edging, 
and steel internal ribbing supports.  Panels are of all welded construction.  Each 
panel is capable of being refilled and shall be refilled by the Service Provider with 
a minimum of 7.5 pounds of fresh activated carbon supplied by the Service 
Provider.   
 
 Bag Filters:  Approximately 40 (24 x 24) Moisture Eliminators Bag filters 

shall be used to cover 12-inch deep high-efficiency air filters in District 
Administration Building fan rooms.  Bag filters shall be Vari-Sock filters by 
Airguard Industries Part # Burke-Aero-Mist-40 #AM 40-242412 or equal 
(no known equal).  Airguard Industries Company (800) 933-3458.  

 
SECTION A  

 
Administration Building & Administration Annex  

 
1. Full Maintenance – Weekly  
 

Log Weekly Maintenance Checklist and report deficiency findings 
electronically to District Representative.  

 
Operational Inspection 

 
a. Review maintenance reports for trends. 
b. Inspect chiller for leaks. 
c. Run chiller and log readings, analyze performance. 
d. Check system for unusual noises and vibrations. 
e. Record refrigerant level in sight glass. 
f. Check safety controls. 
g. Variable frequency drives and check for faults or alarms. 

 
Water Chillers 

 
a. Check chilled water supply and return temperature. 
b. Check condenser water supply and return temperature. 
c. Check pressure drop on evaporator and condenser. 
d. Check refrigerant and condenser temperatures. 

 
 
SECTION B 

 
Administration Building, Administration Annex, General Services & 
Procurement Facility, Harbor Police Headquarters, and Broadway Pavilion.  
 
1. Full Maintenance – Monthly  
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Log Monthly Maintenance Checklist and report deficiency findings 
electronically to District Representative.  

 
Water Chillers (Administration Building and Annex Facilities only) 

 
a. Check chilled water supply and return temperature. 
b. Check condenser water supply and return temperature. 
c. Check pressure drop on evaporator and condenser. 
d. Check refrigerant and condenser temperatures. 
e. Check compressor motor voltage, amperage and demand limiter 

and load limit relay; adjust if needed. 
f. Check purge drum; drain off moisture if necessary. 
g. Check operation of purge solenoid valve. 
h. Inspect the following control panel items: 

1) Low temperature control 
2) High pressure control 
3) Motor control 
4) Check temperature control and adjust 

 
Water Treatment  

 
a. Analyze and record boiler and cooling tower water for chemical 

content; verify compliance with biological and corrosion control 
criteria. 

b. Perform blow down. 
c. Collect samples and test water for chemical content for evaporative 

and non-evaporative systems.  
d. Open cooling towers, test water for denitrifying and sulfate-reducing 

bacteria, install coupons in open and closed systems 
e. Adjust level of chemicals. 
f. Adjust chemical feed pumps. 
g. Adjust controllers to ensure proper water treatment.  
h. Submit detailed written analysis to District Representative 

electronically. 
 

2. Full Maintenance – Quarterly 
 

Air Filters (Port Administration Building Only)  
 

a. Replace all medium-efficiency air filters serving HVAC systems and 
equipment. 

b. Replace all bag filters. 
c. Replace all moisture eliminators. 

 
Refrigeration Compressors 

 
a. Check oil level and condition of oil. 
b. Check for oil leaks. 
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c. Check refrigerant charge condition through sight glass. 
d. Check condition and alignment of compressor drive. 
e. Check for unusual noise and vibration. 
f. Check refrigeration compressor and refrigeration piping for leaks. 
g. Check operation of safety and capacity controls for proper 

operation, including high and low pressure cut-outs. 
h. Check compressor mounting. 
i. Check condition of refrigerant insulation. 
j. Lubricate per manufacturer's instruction. 
k. Perform start-up procedure per manufacturer's recommendation. 
l. Perform efficiency test and record results. 
m. Change oil, clean crankcase, strainer and replace oil filters. 

 
Expansion Valves 

 
a. Check all valves for evidence of sticking. 
b. Check expansion valve bulb to ensure contact with suction line. 
c. Check operation of all solenoid valves. 
d. Check the seats of all valves for erosion. 

 
Evaporators 

 
a. Check and clean tubes or fins as required. 
b. Check for rust and scale. 
c. Check and paint if required. 

 
Air Handlers 

 
a. Check blower mounting and tighten if necessary. 
b. Check shaft alignment to motor. 
c. Check blower pulley for security to shaft. 
d. Check blower belt for condition and tension. 
e. Check blower rotation. 
f. Oil or grease blower bearing. 
g. Check housing for rust and repair as necessary. 
h. Clean coil faces. 
i. Check hot and chilled water lines for leaks and repair as necessary. 

 
Electric Motors 

 
a. Check motor mounting and tighten if necessary. 
b. Check motor pulley for security, alignment and tighten if necessary. 
c. Check bearing wear. 
d. Check wiring and conduit from motor to starter for condition. 
e. Check rotation of motor. 
f. Check motor for excessive heat, vibration and abnormal noise. 
g. Check air passages and windings. 
h. Check starter, and contacts. 
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i. Oil or grease motor bearings as required. 
j. Measure current draw and record. 
k. Variable frequency drives and check for faults or alarms. 

 
Pumps 

 
a. Check pump head pressure for normal operation, and abnormal 

wear, and capacity. 
b. Check mechanical seal or stuffing box for leaks. 
c. Check motor and pump mounting - tighten. 
d. Check attached piping insulation.  Repair if necessary. 
e. Check wiring and conduit for condition from motor to starter. 
f. Check general condition for rust and repaint if necessary. 
g. Inspect all hand valves for proper operation exercise as required 

and check for leaks. 
h. Check and lubricate motor and pump head bearings. 
i. Check motor pump coupling for alignment, condition and Clean 

Variable frequency drives and check for abnormal operations. 
 

3. Full Maintenance - Semi-Annual  
 

Air Filters 
 

a. Test all activated carbon air filter panels for all fan rooms. 
 

Air Filters (Administration Building Only)  
 

a. Replace fifty-six (56) 12-inch deep high-efficiency air filters serving 
HVAC systems and equipment.  

    
Thermostats and Temperature Controllers 

 
a. Check set point of control. 
b. Calibrate as necessary. 
c. Check general condition. 
d. Replace device if defective. 

 
Control Valves 

 
a. Clean stems. 
b. Check packing for leaks. 
c. Lubricate packing as required; replace if required. 
d. Check for proper seating; replace if required. 
e. Check for proper shut-off. 

 
Relays 

 
a. Test relay to ensure operation. 
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b. Inspect contacts and clean or replace if necessary. 
c. Replace relay if necessary. 

 
Dampers 

 
a. Lubricate dampers. 
b. Check for proper travel and close off, adjust per manufacture’s 

recommendations. 
c. Tighten linkage and ball joints. 

 
Air Cooled Condensers 

 
a. Check fan for alignment, balance and security to shaft. 
b. Check fan for corrosion and wear. 
c. Check for fan wheel and clean dirt accumulation. 
d. Check and tighten fan mounting bolts to specifications. 
e. Check condition of dome couplings and belts. 
f. Lubricate fan bearings and check for end play, excessive bearing 

temperature and unusual bearing wear.  Adjust as necessary. 
g. Clean coil finned surfaces. 
h. Check coil for damage or leaks. 
i. Straighten bent fins. 
j. Check pipe clamps security and vibration. 
k. Check frame for damage, rust and corrosion.  Repaint as required. 
l. Lubricate motor bearings. 
m. Examine motor mount resiliency. 
n. Tighten all electrical connections. 
o. Inspect motor starter coils and contacts. 

 
4. Full Maintenance – Annual (Administration and Annex Building) 

 
Boilers 

 
a. Check all mountings and fastenings for tightness. 
b. Check draft over fire. 
c. Check hand holes and main holes for tightness. 
d. Check boiler access doors and plates for leakage. 
e. Check all control devices for proper operation. 
f. Check for adequate air cushion. 
g. Check safety relief valve. 
h. Check flame safeguard relay for proper sequence. 
i. Check flue gas temperature. 
j. Check water reading and determine efficiency of boiler. 
k. Perform boiler blowdown. 
l. Check boiler jacket insulation for deterioration and repair. 
m. Inspect boiler base for signs of rust and repair. 
n. Clean and inspect firebox. 
o. Reseal inspection plates. 
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p. Flush rust from water level control and boiler.  Check and clean 
water make-up valve. 

q. Use of flue gas analyzer is required to assure proper set of the 
boiler operation, in performing the above scope of work. 

 
Water Chillers 

 
a. Inspect/check compressor. 
b. Check main power supply voltages. 
c. Check/tighten electrical terminals. 
d. Check electrical wiring/terminals for hot spots/discoloration. 
e. Check amps as per design.  
f. Check DC bus voltage. 
g. Check operation of all system safety devices and interlocks. 
h. Check all communications cables are secure and tight. 
i. Check/inspect electronic modules. 
j. Check calibration of pressure/temperature sensors. 
k. Check Inlet Guide Vanes assembly operation. 
l. Check motor cooling system. 
m. Inspect condenser tubes and brush as required. 
n. Perform check, log, review fault analysis, analyzes performance. 

 
System Shutdown (Administration and Annex Buildings)  

 
a. Inspect and examine each piece of equipment and device and 

maintain, or adjust as necessary so that it is functioning properly 
and is in good operational condition as outlined in the 
manufacturer's specifications and operational manuals. 
 

b. Clean all components of dust, old lubricants, etc., to ensure that the 
equipment is in proper operating condition. 
 

c. Paint all equipment as necessary to prevent and protect against 
corrosion and deterioration. 
 

d. Lubricate all equipment to prevent and protect against corrosion 
and deterioration. 
 

e. Adjust all linkages, motors, drives, and dampers, etc., that have 
drifted from design settings and positions; adjust per 
manufacturer’s recommended settings. 
 

f. Calibrate all sensing, monitoring, output, safety, and read-out 
devices for proper ranges, settings, and optimum efficiencies, 
Maintain or replace all devices as required. 
 

g. Provide water treatment service, including inspections, chemicals, 
and systems maintenance. 
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h. Test and cycle all equipment according to manufacturer's 

recommendations. 
 

5. Full Maintenance – Bi-Annual (Administration and Annex Building) 
 
Air Filters  

 
a. Replace all activated carbon air filter panels for all fan rooms once 

every two (2) years as directed by the District Representative. 
 

SECTION C 
 
As-Needed Maintenance Services and Materials  

 
Task Authorization – The District Representative may request as-needed 
HVAC work not listed on the terms and conditions of the agreement as 
defined under the execution section, at the approval of the District 
Representative. As Needed HVAC Systems Full Service and Repair 
services and materials shall be undertaken by the Service Provider only 
upon issuance of a Task Authorization (Exhibit A - Sample Task 
Authorization) by the District for said services. The Service Provider shall 
not perform services until the District Representative provides a written 
Task Authorization specifically outlining the scope and services.   A Task 
Authorization shall not be considered effective until the form has been 
signed by the District.  The District does not guarantee a total amount of 
as-needed HVAC Systems Full Service and Repair under this Agreement.    

 
 
E. Service and Response Time  
 

Service Provider shall coordinate with the District Representative to ensure 
availability of elevator during work hours to transport staff, tools, materials, and 
equipment and shall observe posted elevator weight limits. Service Provider shall 
provide HVAC Systems Full Service and Repair that meet the following response 
times:  
 
A. Scheduled Service - All service scheduling shall be coordinated with the 

District Representative between the hours of 7:00 a.m. and 4:00 p.m.,  
 

B. Urgent Service Calls – When notified by the District’s Maintenance 
Supervisor or Business Manager, Service Provider shall acknowledge 
urgent calls within fifteen (15) minutes and shall provide services onsite 
within one (1) hour, 24 hours, seven (7) days a week, including holidays 
(Exhibit B – Federal Holidays).  Service Provider shall have an answering 
service, cell phone, or office personnel available at all times to receive 
urgent requests. Service Provider shall provide services in accordance 
with direction received from the District’s Maintenance Representative.  
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C. Re-work - The District Representative shall inspect the quality of service 

and if required, Service Provider shall correct the service deficiencies at 
no additional cost to the District. 

 
 
F. Submittals 
 

Service Provider shall provide the following submittals to the District 
Representative, prior to the commencement of work.   

 
A. Safety Data Sheets (SDS) – Service Provider shall furnish three (3) copies 

of the SDS for all chemicals used on District properties. 
 
B. Injury and Illness Prevention Program (IIPP) - Service Provider shall 

provide one (1) copy of the IIPP that addresses all the actions necessary 
to establish a safe working environment. 

 
 
G. Security Background Check and Badging  
 

The District may require Service Provider’s personnel to pass a security 
background check and wear a badge while on District property.  Service 
Provider’s personnel who do not initially pass the security check, or who 
subsequently have their security clearance withdrawn for any reason, shall not 
service in support of this Agreement. 
 
The District reserves the right to limit the number of employees for security 
background check and badging.  Upon request, Service Provider shall submit to 
the District Representative within a minimum of seventy-two (72) a list of 
employees with security and badging clearance and maintain an updated list.  
Service Provider shall return all badges of terminated or terminating employees 
within seventy-two (72) hours of notice. 
 
Service Provider shall comply with all local, state, federal, and District codes, 
policies and procedures.  Service Provider shall abide by all security 
requirements incidental to the service or made necessary by its operation. 
 
Transportation Workers Identification Credential (TWIC) - Service Provider's 
personnel that render services on secure areas of District facilities must obtain 
and present a TWIC for entry to secure areas at:  Tenth Avenue Marine 
Terminal, National City Marine Terminal, B Street Pier and Broadway Pier 
facilities. 

 
An individual must provide biographic and biometric information such as 
fingerprints, sit for a digital photograph and successfully pass a security threat 
assessment conducted by the US Department of Homeland Security, 
Transportation Security Administration. 
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Service Provider shall pay all fees and costs incurred for and by the security 
requirements including TWIC.  Service Provider shall not be entitled to 
reimbursement from the District for said fees and costs. 
 
Additional information pertaining to the TWIC requirement is also available in the 
US Department of Homeland Security, Transportation Security Administration 
website, www.tsa.gov/twic. 

 
 
H. Licensing and Certification 

 
Service Provider shall possess a California State License, Classification C-20 

throughout the term of the agreement. 

   
I. Warranty  

 

Upon completion of the service, Service Provider shall submit a written 
description of the manufacturer warranty, including a description of the item 
newly installed or replaced.  The warranty shall specify in detail the length and 
terms of the warranty, and all pertinent required information.  
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ATTACHMENT B  
COMPENSATION & INVOICING 
San Diego Unified Port District 

 
1.   COMPENSATION 
 

a. For the satisfactory performance and completion of the services under this 
Agreement, District shall pay Service Provider compensation as set forth 
hereunder. 

 
(1) Service Provider shall be compensated and reimbursed by District 

on the basis of invoices submitted each month for services 
performed during the preceding month.  Invoice(s) shall be Lump 
Sum, Fixed Fee, or Time and Materials or any combination of all 
three.   

 
(a) Each invoice for Lump Sum work shall include: 

 
Date work performed; 
Description of the work performed; 
Direct Costs. 

 
(b) Each invoice for Fixed Fee work shall include: 

 
Date work performed; 

 Description of the work performed; 
 Percent of total work being invoiced; 
 Percent of total work completed; 
 Direct Costs. 

 
(c) Each invoice for Time and Materials work shall include: 

 
 Date work performed; 
 Description of the work performed; 

Hours worked by personnel classification; 
Rate per personnel classification; 
Total personnel cost by classification; and 
Direct Costs.  
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(2)  Services shall be invoiced in accordance with the following Fee 
Schedules: 

 
Term 1 (2/1/17 – 12/31/17) 

Item 
No. Item 

Unit of 
Measure  Rate Total 

          
1 PORT ADMINISTRATION BUILDING (ADM) Monthly $ 4,799.40 X 11 = $ 52,793.40 
          

2 ANNEX BUILDING (ANX) Monthly $ 2,244.46 X 11 = $ 24,689.06 
 

 
        

3 GENERAL SERVICES & PROCUREMENT BUILDING Monthly $ 1,398.52 X 11 = $ 15,383.72 
          

4 HARBOR POLICE HEADQUARTERS (HPHQ) Monthly $ 1,210.28 X 11 = $ 13,313.08 
 

 
        

5 B STREET CRUISE SHIP TERMINAL Monthly $ 553.79 X 11 = $ 6,091.69 
 

 
        

6 BROADWAY PAVILION Monthly $ 553.79 X 11 = $ 6,091.69 
 

 
        

  

Based on negotiated rates 
 per Task Authorization 

  

 
UNPLANNED OR UNSCHEDULED 
SERVICES/MATERIALS $ 25,000.00 

  
   

 TOTAL AMOUNT FOR TERM ONE  143,362.64 

    

 
 
 
Term 2 (1/1/18 – 12/31/18) 

Item 
No. Item 

Unit of 
Measure  Rate Total 

          
1 PORT ADMINISTRATION BUILDING (ADM) Monthly $ 4,799.40 X 12 = $ 57,592.80 
          

2 ANNEX BUILDING (ANX) Monthly $ 2,244.46 X 12 = $ 26,933.46 
 

 
        

3 GENERAL SERVICES & PROCUREMENT BUILDING Monthly $ 1,398.52 X 12 = $ 16,782.14 
          

4 HARBOR POLICE HEADQUARTERS (HPHQ) Monthly $ 1,210.28 X 12 = $ 14,523.36 
 

 
        

5 B STREET CRUISE SHIP TERMINAL Monthly $ 553.79 X 12 = $ 6,645.42 
 

 
        

6 BROADWAY PAVILION Monthly $ 553.79 X 12 = $ 6,645.42 
 

 
        

  

Based on negotiated rates 
 per Task Authorization 

  

 
UNPLANNED OR UNSCHEDULED 
SERVICES/MATERIALS $ 25,000.00 

  
   

 TOTAL AMOUNT FOR TERM TWO $ 154,122.60 
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Term 3 (1/1/19 – 12/31/19) 

Item 
No. Item 

Unit of 
Measure  Rate Total 

          
1 PORT ADMINISTRATION BUILDING (ADM) Monthly $ 4,799.40 X 12 = $ 57,592.80 
          

2 ANNEX BUILDING (ANX) Monthly $ 2,244.46 X 12 = $ 26,933.46 
 

 
        

3 GENERAL SERVICES & PROCUREMENT BUILDING Monthly $ 1,398.52 X 12 = $ 16,782.14 
          

4 HARBOR POLICE HEADQUARTERS (HPHQ) Monthly $ 1,210.28 X 12 = $ 14,523.36 
 

 
        

5 B STREET CRUISE SHIP TERMINAL Monthly $ 553.79 X 12 = $ 6,645.42 
 

 
        

6 BROADWAY PAVILION Monthly $ 553.79 X 12 = $ 6,645.42 
 

 
        

  

Based on negotiated rates 
 per Task Authorization  

  

 
UNPLANNED OR UNSCHEDULED 
SERVICES/MATERIALS $ 25,000.00 

  
   

 TOTAL AMOUNT FOR TERM THREE $ 154,122.60 

    

 
Note: The following shall be considered part of the fully burdened 
hourly rates stated in this Agreement: vehicle expenses, parking, 
tolls, film, postage, facsimiles, computer usage, printing, normal 
copying and document reproduction, blue print services, travel, 
lodging, telecommunications, photography, and all other costs and 
expenses incurred in completing such services.   

 
(3) Reimbursable Expenses 

 
Sub-Contractor Costs   0% mark-up 
Direct Costs     At Cost (zero mark-up)  
 

 
Note: Reimbursement for other costs in excess of $50.00 shall 
require the advance written approval by District’s Project Manager.  
All other project related direct costs shall require appropriate 
documentation for reimbursement. 

 
2.   INVOICING 
 

a. Payment Documentation.  As a prerequisite to payment for services, 
Service Provider shall invoice District for services performed and for 
reimbursable expenses authorized by this Agreement, accompanied by 
such records, receipts and forms as required.   
 

b. Service Provider shall include the following information on each invoice 
submitted for payment by District, in addition to the information required in 
Section 1, above: 

 

Page 42 of 63



   

Agreement No. 228-2016AC / RFP No.16-22AC; Attachment B Page 4 of 4                        
Service Provider: ABM Building Services, LLC.  
Requesting Department: General Services 

1) Agreement No. 228-2016AC 
2) If applicable, the Task Authorization(s) (TA) number being charged. 
3) The following certification phrase, with printed name, title and 

signature of Service Provider’s project manager or designated 
representative: 

 
 “I certify under penalty of perjury that the above statement is just 

and correct according to the terms of Document No. ___________, 
and that payment has not been received.” 

 
4) Dates of service provided 
5) Date of invoice  
6) A unique invoice number 

 
c. District shall, at its discretion, return to Service Provider, without payment, 

any invoice, which has been submitted without the above information and 
certification phrase.   

 
d. Invoices shall be mailed to the attention of:  

 
San Diego Unified Port District 
General Services Department 
Attention:  Invoice Processing Center 
1400 Tidelands Avenue 
National City, CA  91950 

 
 e. Should District contest any portion of an invoice, that portion shall be held 

for resolution, but the uncontested balance shall be processed for 
payment.  District may, at any time, conduct an audit of any and all 
records kept by Service Provider for the Services.  Any overpayment 
discovered in such an audit may be charged against the Service 
Provider’s future invoices and any retention funds. 

 
f. Service Provider shall submit all invoices within thirty (30) days of 

completion of work represented by the request and within sixty (60) days 
of incurring costs to be reimbursed under the Agreement.  Payment will be 
made to Service Provider within thirty (30) days after receipt by District of 
a proper invoice.   
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TASK AUTHORIZATION NO. _ 
 

(Date) 
 
(Name) 
(Title) 
(Name of Company) 
(Address) 
(City, State, Zip) 
Email:  
 
Subject: Task Authorization for Agreement No. __- 20__  
 (Agreement Title) 
 

 
You are authorized to proceed with the work described in this correspondence, in an 
amount not to exceed $_____________.  This Task Authorization is in accordance with 
the terms of the subject agreement.  Please cite TA #_ on invoice(s) for this Task. 
 

 
TASK DESCRIPTION  

 

1. Requestor:  4. 
WBS or IO/ Cost 
Center: 

 

2. Date of Request:  5. Task Start Date:  

3. Task Budget: $ 6. Task End Date:  

 

7. Task Title:    

8. Scope of Services. 
 
 
 
 
 
 
 

(DEPARTMENT NAME) 
San Diego Unified Port District 

P.O. Box 120488 

  San Diego, CA  92112-0488 
(619) 686-____ 

Fax (619) 686-____ 

 

EXHIBIT A 
TASK AUTHORIZATION FORM 

San Diego Unified Port District 
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9. Contractor Staffing (If applicable) 

Name Classification Hours 

 Staff as needed per Agreement rates  

   

 
10. List of Sub-Contractors (If applicable) 

N/A 

 

  
11. Please acknowledge acceptance of this Task Authorization by signing below and 

returning via mail to ______________, Contracts Administrator, at the address above.  

 
APPROVALS 
 
Service Provider: Project Manager: 
 

Signature: 
 

Signature: 

Name:    Name:   

Title:    Title:  Project Manager 

Firm:      Date: 

Date:       

 
Manager: Director/Chief Engineer: 
 

Signature:  
 

Signature: 

Name:   Name:   

Title: Manager  Title:  Director/Chief Engineer 

Date:      Date: 

 

 
 

Page 45 of 63



  _  

Agreement No. 09-2016SN; Exhibit B  Page 1 of 2                        
Service Provider: ABM Building Services, LLC 
Requesting Department: General Services 

EXHIBIT B 
HOLIDAYS 

 
FEDERAL HOLIDAYS 

 

January New Year's Day 

January Martin Luther King Jr. Day 

February President's Day 

May Memorial Day 

July Independence Day 

September Labor Day 

October Columbus Day 

November Veterans Day 

November Thanksgiving Day 

December Christmas Day 
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DISTRICT HOLIDAYS 
 

January New Year's Day 

January Martin Luther King Jr. Day 

February President's Day 

March  Cesar Chavez Day 

May Memorial Day 

July Independence Day 

September Labor Day 

November Veterans Day 

November Thanksgiving Day 

November Friday After Thanksgiving 

December Christmas Eve 

December Christmas Day 

December New Year’s Eve 
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EXHIBIT C - Maintenance Check List 

Location: Technician:  Date:  

Check the following if applicable.                                                      N/A Comp 

Weekly Inspections (Administration & Annex Building) 
OPERATIONAL INSPECTION 

 

1. Review maintenance report for trends. 
  

2. Inspect chiller for leaks. 
  

3. Run chiller and log readings, analyze performance. 
  

4. Check system for unusual noises and vibrations. 
  

5. Record refrigerant level in sight glass. 
  

6. Check safety controls. 
  

7. Log and report findings. 
  

WATER CHILLERS (Administration and Annex Building ONLY) 

 

1.  Check chilled water supply and return temperature.   

2.  Check condenser water supply and return temperature.        

3.  Check pressure drop on evaporator and condenser.   

4.  Check refrigerant and condenser temperatures.   

5.  Check compressor motor voltage, amperage and demand  
     limited and load limit relay; adjust if needed. 

  

6.  Check purge drum; drain off moisture if necessary.   

7.  Check operation of purge solenoid valve.   

8.  Inspect the following control panel items: 
                     a)  Low temperature control     
b)  High pressure control      
c)  Motor control   
d)  Check temperature control and adjust 

  

Monthly Inspections (Administration and Annex Building) 
WATER CHILLERS  

 

1.  Check chilled water supply and return temperature.   

2.  Check condenser water supply and return temperature.        

3.  Check pressure drop on evaporator and condenser.   
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4.  Check refrigerant and condenser temperatures.   
5.  Check compressor motor voltage, amperage and demand  
     limited and load limit relay; adjust if needed. 

  

6.  Check purge drum; drain off moisture if necessary.   

7.  Check operation of purge solenoid valve.   

8.  Inspect the following control panel items: 
                     a)  Low temperature control     
b)  High pressure control      
c)  Motor control   
d)  Check temperature control and adjust 

  

WATER TREATMENT 
 

1.  Analyze and record boiler and cooling tower water for chemical  
     content; verify compliance with biological and corrosion control      
     criteria.       

  

2.  Perform blow down.   
3.  Collect samples and test water for chemical content for 
     evaporative and non-evaporative systems.   

4.  Open cooling towers, test water for denitrifying and sulfate reducing 
bacteria, install coupons in open and closed systems. 

  

5.  Adjust level of chemicals.   

6.  Adjust chemical feed pumps.    

7.  Adjust controllers to ensure proper water treatment.    

8.  Submit detailed written analysis to District Representative.   

AIR FILTERS 
 

1.  Test, change filter (clean reusable filters) and clean Outdoor Coil.   

CONTROL SYSTEMS 
 

1.  Check and make upgrades as necessary all direct digital control  
     (DCC) equipment and software and incidentals defined under  
     Control Systems in the General Information of this Agreement. 

  

Quarterly Inspections (Administration Building) 
AIR FILTERS 

 

1.  Replace all medium-efficiency air filters serving HVAC systems and  
     equipment.   

2.  Replace all bag filters.   

3.  Replace all moisture eliminators.   
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REFRIGERATION COMPRESSORS 
 

1.  Check oil level and condition of oil.   

2.  Check for oil leaks.   

3.  Check refrigerant charge condition through sight glass.   

4.  Check condition and alignment of compressor drive.   

5.  Check for unusual noise and vibration.                

6.  Check refrigeration compressor and refrigeration piping for leaks.   

7.  Check operation of safety and capacity controls for proper  
     operation, including high and low pressure cut-outs. 

  

8.  Check compressor mounting.   

9.  Check condition of refrigerant insulation.   

10. Lubricate per manufacturer's instruction                         

11. Perform start-up procedure per manufacturer's recommendation                                      

12. Perform efficiency test and record results.   

13. Perform annual inspection.   

14. Remove head(s) and service valves.  Inspect, repair or replace as  
      needed.   

15. Inspect cylinders for wear and scoring.   

16. Change oil, clean crankcase, strainer and replace oil filters.   

EXPANSION VALVES 
 

1.  Check all valves for evidence of sticking.   

2.  Check expansion valve bulb to see that it has good contact with  
     suction line. 

  

3.  Check operation of all solenoid valves.   

4.  Check the seats of all valves for erosion.   

EVAPORATORS 
 

1.  Check and clean tubes or fins as required.   

2.  Check for rust and scale.   

3.  Check and paint if required.   

AIR HANDLERS 
 

1.  Check blower mounting and tighten if necessary.   
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2.  Check shaft alignment to motor.   

3.  Check blower belt for condition and tension.   

4.  Check blower rotation.   

5.  Oil or grease blower bearing   

6.  Check housing for rust and repair as necessary   

7.  Clean coil faces.   

8.  Check steam and chilled water lines for leaks and repair as  
     necessary. 

  

ELECTRIC MOTORS 
 

1.  Check motor mounting and tighten if necessary.   

2.  Check motor pulley for security, alignment and tighten if necessary.   

3.  Check bearing wear.   

4.  Check wiring and conduit from motor to starter for condition.   

5.  Check rotation of motor.   

6.  Check motor for excessive heat and noise.   

7.  Check air passages and windings.   

8.  Oil or grease motor bearings as required.   

9.  Measure current draw and record.   

8.  Variable frequency drives.   

PUMPS 
 

1.  Check pump head for operation, wear, and capacity.   

2.  Check mechanical seal or stuffing box for leaks.   

3.  Check motor and pump mounting – tighten.   

4.  Check attached piping insulation. Repair if necessary.   

5.  Check wiring and conduit for condition from motor to starter.   

6.  Check general condition for rust and repaint if necessary.   

7.  Inspect all hand valves for expiration and leaks.   

8.  Check and lubricate motor and pump head bearings. 
                     a)   Check motor pump coupling for alignment, condition  
                           and security shaft.     
b)  Variable frequency drives. 
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Semi-Annual Inspections  
AIR FILTERS  

 

1.  Check pump head for operation, wear, and capacity.   

2.  Check mechanical seal or stuffing box for leaks.   

3.  Check motor and pump mounting – tighten.   

4.  Check attached piping insulation. Repair if necessary.   

5.  Check wiring and conduit for condition from motor to starter.   

6.  Check general condition for rust and repaint if necessary.   

7.  Inspect all hand valves for expiration and leaks.   

8.  Check and lubricate motor and pump head bearings. 
                     a)   Check motor pump coupling for alignment, condition  
                           and security shaft.     
b)  Variable frequency drives. 

  

THERMOSTATS AND TEMPERATURE CONTROLLERS 
 

1.  Remove cover and remove all foreign particles.   

2.  Clean thermostat cover.   

3.  Check set point of control.   

4.  Calibrate as necessary.   

5.  Check general condition.   

6.  Replace device if defective.   

CONTROL VALVES 
 

1.  Clean stems.   

2.  Check packing for leaks.   

3.  Lubricate packing as required; replace if required.   

4.  Check for proper seating; replace if required.   

5.  Check for proper shut-off.   

RELAYS 
 

1.  Energize relay to ensure operation.   

2.  Inspect contacts and clean or replace if necessary.   

3.  Replace relay if necessary.   

DAMPERS 
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1.  Lubricate dampers.   

2.  Check for proper travel and close off, adjust per manufacturer’s  
     recommendations.  

  

3.  Tighten linkage and ball joints.   

AIR COOLED CONDENSERS 
 

1.  Check fan for alignment, balance and security to shaft.   

2.  Check fan for corrosion and wear.   

3.  Check for fan wheel and clean dirt accumulation.   

4.  Check and tighten fan mounting bolts to specifications.   

5.  Check condition of dome couplings and belts.    

6.  Lubricate fan bearings and check for end play, excessive bearing  
     temperature and unusual bearing wear. Adjust as necessary.  

  

7.  Clean coil finned surfaces.   

8.  Clean coil for damage or leaks.   

9.  Straighten bent fins.   

10. Check pipe clamps security and vibration.     

11. Check frame for damage, rust and corrosion. Repaint as required.   

12. Lubricate motor bearings.   

13. Examine motor mount resiliency.   

14. Tighten all electrical connections.   

15. Inspect motor starter coils and contracts.   

Annual Inspections (Administration and Annex Building)  
BOILERS 

 

1.  Check all mountings and fastenings for tightness.   

2.  Check draft over fire.   

3.  Check hand holes and main holes for tightness.   

4.  Check boiler access doors and plates for leakage.   

5.  Check all control devices for proper operation.   

6.  Check for adequate air cushion.   

7.  Check safety relief valve.   

8.  Check flame safeguard relay for proper sequence.   
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9.  Check flue gas temperature.   

7.  Check water reading and determine efficiency of boiler.   

8.  Perform boiler blowdown.   

9.  Check boiler jacket insulation for deterioration and repair.   

10.  Inspect boiler base for signs of rust and repair.   

11.  Clean and inspect firebox.   

12.  Reseal inspection plates.   
13.  Flush rust from water level control and boiler. Check and clean  
       water make-up valve. 

  

14.  Use of flue gas analyzer is required to assure proper set of the  
       boiler operation, in performing the above scope of work. 

  

WATER CHILLERS 
 

1.  Inspect/check compressor.   

2.  Check main power supply voltages.   

3.  Check/tighten electrical terminals.   

4.  Check electrical wiring/terminals for hot spots/discoloration.   

5.  Check amps as per design.   

6.  Check DC bus voltage.    

7.  Check operation of all system safety devices and interlocks.    

8.  Check all communications cables are secure and tight.   

9.  Check/inspect electronic modules.   

10.  Check calibration of pressure/temperature sensors.   

11.  Check IGV assembly operation.   

12.  Check motor cooling system.   

13.  Inspect condenser tubes and brush as needed.   

14.  Perform check, log, review fault analysis, analyzes performance.   

SYSTEM SHUTDOWN (Administration and Annex Building ONLY) 

 

1.  Inspect and examine each piece of equipment and device and  
     maintain, or adjust as necessary so that it is functioning properly  
     and is in good operational condition as outlined in the  
     manufacturer’s specifications and operational manuals. 

  

2.  Clean all components of dust, old lubricants, etc., to ensure that the  
     equipment is in proper operating condition. 
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3.  Clean Paint all equipment as necessary to prevent and protect  
     against corrosion and deterioration. 

  

4.  Lubricate all equipment to prevent and protect against corrosion and  
     deterioration. 

  

5.  Adjust all linkages, motors, drives, and dampers, etc., that have  
     drifted from design settings and positions; adjust per manufacturer’s  
     recommended settings. 

  

6.  Calibrate all sensing, monitoring, output, safety, and read-out  
     devices for proper ranges, settings, and optimum efficiencies,  
     Maintain or replace all devices if necessary. 

  

7.  Provide water treatment service, including inspections, chemicals,  
     and systems maintenance. 

  

8.  Furnish refrigerant in accordance with all regulations concerning  
     handling, installation, disposal, recycling and reclaiming of all types  
     of refrigerates. 

  

9.  Test and cycle all equipment as a system after the equipment has  
     been cleaned, lubricated, adjusted, and calibrated to ensure that the  
     system is in proper operating condition and performing at optimum  
     efficiency according to manufacturer's recommendations. 

  

Bi-Annual Inspections (Administration and Annex Building)  
AIR FILTERS 

 

1.  Replace all activated carbon air filter panels for all fan rooms once  
     every two (2) years as directed by the District Representative. 
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EXHIBIT F 
CERTIFICATE OF INSURANCE 

San Diego Unified Port District 

By signing this form, the authorized agent or broker certifies the following: 

(1) The Policy or Policies described below have been issued by the noted Insurer(s) [Insurance Company(ies)] to the Insured and 
is (are) in force at this time. 

(2) As required in the Insured’s agreement(s) with the District, the policies include, or have been endorsed to include, the 
coverages or conditions of coverage noted on page 2 of this certificate. 

(3) Signed copies of all endorsements issued to effect require coverages or conditions of coverage are attached to this 

       certificate. 

Return this form to:    San Diego Unified Port District 
      c/o Ebix BPO 
                                                     P.O. Box 100085 – 185 
      Duluth, GA 30096   – OR – 
                                                    Email:  sdupd@prod.certificatesnow.com  
                                                    Fax:  1-866-866-6516 

Name and Address of Insured (Consultant) 
 
 
 

SDUPD Agreement Number: ____________________ 

This certificate applies to all operations of named insureds on District  
property in connection with all agreements between the District and Insured. 

CO LTR TYPE OF INSURANCE POLICY NO. DATES LIMITS 

 
 
 
 
 

Commercial General Liability 

 Occurrence Form 

 Claims-made Form 

 Retro Date __________ 

 Liquor Liability 

   Deductible/SIR:  $_________ 

 Commencement Date: 

 
 
 
Expiration Date: 
 
 

 Each Occurrence: 

 
$___________________________________ 
 
General Aggregate: 
  
$___________________________________ 

 Commercial Automobile Liability 

 All Autos 

 Owned Autos 

 Non-Owned & Hired Autos 

 

 Commencement Date: 

 
Expiration Date: 
 

Each Occurrence: 

 
$ 

 Workers Compensation – 
Statutory 

Employer’s Liability 

 Commencement Date: 

 
Expiration Date: 
 

E.L. Each Accident   $ 

 
E.L. Disease Each Employee  $ 
 
E.L. Disease Policy Limit   $ 

 Professional Liability 

 Claims Made 

Retro-Active Date ______________ 

 Commencement Date: 

 
Expiration Date: 
 

Each Claim 

 
$ 

 Excess/Umbrella Liability  Commencement Date: 

 
Expiration Date: 

 
Each Occurrence:  $_______________________ 
 
General Aggregate:$_______________________ 
 
 CO LTR COMPANIES AFFORDING COVERAGE A. M. BEST RATING 

A   

B   

C   

D   

A. M. Best Financial Ratings of Insurance Companies Affording Coverage Must be A-VII or better unless approved in writing by the District. 

Name and Address of Authorized Agent(s) or Broker(s) 
 

E-mail Address: 

 Phone:     Fax Number: 

 Signature of Authorized Agent(s) or Broker(s) 

     Date: 
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SAN DIEGO UNIFIED PORT DISTRICT 

REQUIRED INSURANCE ENDORSEMENT 

    ENDORSEMENT NO. EFFECTIVE DATE  POLICY NO. 
 
 
 

    NAMED INSURED: 
 

 

  GENERAL DESCRIPTION OF AGREEMENT(S) AND/OR ACTIVITY(IES): 
All written agreements, contracts and leases with the San Diego Unified Port District 

and any and all activities or work performed on district premises 

 
Notwithstanding any inconsistent statement in the policy to which this endorsement is 
attached or in any endorsement now or hereafter attached thereto, it is agreed as follows: 
 
1. The San Diego Unified Port District, its officers, agents, and employees are additional 
insureds in relation to those operations, uses, occupations, acts, and activities described 
generally above, including activities of the named insured, its officers, agents, employees or 
invitees, or activities performed on behalf of the named insured. 
 
2. Insurance under the policy(ies) listed on this endorsement is primary and no other insurance 
or self-insured retention carried by the San Diego Unified Port District will be called upon to 
contribute to a loss covered by insurance for the named insured. 
 
3. This endorsement shall include a waiver of transfer of rights of recovery against the San 
Diego Unified Port District (“Waiver of Subrogation”). 
 
4. The policy(ies) listed on this endorsement will apply separately to each insured against whom 
claim is made or suit is brought except with respect to the limits of the insurer’s liability. 
 
5. As respects the policy(ies) listed on this endorsement, with the exception of cancellation due 
to nonpayment of premium, thirty (30) days written notice by certified mail, return receipt  
requested, will be given to the San Diego Unified Port District prior to the effective date of 
cancellation. In the event of cancellation due to nonpayment of premium, ten (10) days written 
notice shall be given. 
 
Except as stated above, and not in conflict with this endorsement, nothing contained herein shall 
be held to waive, alter or extend any of the limits, agreements or exclusions of the policy(ies) to 
which this endorsement applies. 

   ___________________________________________________________________________ 
 (NAME OF INSURANCE COMPANY) 

___________________________________________________________________________ 
 (SIGNATURE OF INSURANCE COMPANY AUTHORIZED REPRESENTATIVE)  

 
 
 

 
 

MAIL THIS ENDORSEMENT AND NOTICES OF CANCELLATION: 

 San Diego Unified Port District 
c/o Ebix BPO 

P.O. Box 100085 – 185 
Duluth, GA 30096   – OR – 

Email to:  sdupd@prod.certificatesnow.com  
Fax:  1-866-866-6516 
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